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Sample Quotation Air Conditioner: Your Guide to Choosing the Best Cooling Solution

Sample quotation air conditioner plays a vital role in helping homeowners, businesses, and
institutions select the most suitable cooling system within their budget. Whether you're upgrading an
existing air conditioner or installing a new one, obtaining an accurate quotation is essential for
making informed decisions. This comprehensive guide will walk you through everything you need to
know about sample quotations for air conditioners, including how to interpret them, factors
influencing costs, types of air conditioning systems, and tips for negotiating the best deal.

Understanding a Sample Quotation Air Conditioner

A sample quotation air conditioner is a detailed estimate provided by suppliers or contractors
outlining the costs associated with purchasing, installing, and maintaining an air conditioning
system. It serves as a transparent document that helps clients compare different offers and make
the best choice based on their needs and budget.

What Does a Typical Air Conditioner Quotation Include?

A comprehensive quotation generally covers:

- Equipment Costs
- Price of the air conditioning unit (split, window, central, etc.)
- Accessories and additional components (filters, vents, thermostats)

- Installation Fees
- Labor charges
- Material costs (wiring, piping, mounting brackets)
- Testing and commissioning

- Maintenance and Warranty
- Service packages
- Warranty duration and coverage
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- Other Expenses
- Delivery charges
- Permits or regulatory fees

Why Is a Sample Quotation Important?

- Cost Transparency: Clearly shows the breakdown of expenses, preventing hidden charges.
- Comparison: Enables side-by-side evaluation of different suppliers or models.
- Budget Planning: Assists in estimating total project costs upfront.
- Negotiation Tool: Provides leverage to negotiate better prices or terms.

Factors Affecting the Cost in an Air Conditioner Quotation

Understanding what influences the quotation helps you assess the value of the offer and avoid
overpaying. Key factors include:

Type of Air Conditioner

- Split System: Suitable for individual rooms; moderate cost.
- Window Units: Cost-effective for small spaces; lower installation complexity.
- Central Air Conditioning: Ideal for whole-house cooling; higher upfront investment.
- Portable Units: Flexible but less efficient; lower initial cost.

Cooling Capacity (BTU or Tons)

- The larger the space, the higher the BTU or tonnage required, which directly impacts the price.
- Proper sizing ensures efficiency and avoids unnecessary expenses.

Brand and Quality

- Premium brands often come with higher prices but offer better durability and features.
- Budget brands may be cheaper but could incur higher maintenance costs.

Installation Complexity

- Factors like building structure, accessibility, and existing infrastructure influence installation
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costs.
- Complex installations may require additional labor or materials.

Additional Features and Technologies

- Inverter Technology: Saves energy but adds to initial costs.
- Smart Controls: Wi-Fi enabled units may have higher prices.
- Air Purification: Integrated filters or UV sanitizers increase cost.

Warranty and Service Packages

- Longer and comprehensive warranties often increase quotation figures but reduce long-term
expenses.

Types of Air Conditioning Systems and Their Sample Quotations

Different systems suit varying needs and budgets. Here?s a breakdown:

Split Air Conditioners

- Description: Consist of indoor and outdoor units.
- Ideal For: Single rooms or small spaces.
- Sample Quotation Highlights:
- Price range: $300 - $800 per unit (depending on capacity).
- Installation costs: $150 - $300.
- Maintenance: Annual service starting at $50.

Window Air Conditioners

- Description: Compact units installed in window frames.
- Ideal For: Apartments or small offices.
- Sample Quotation Highlights:
- Price range: $200 - $600.
- Installation: Usually included or minimal.
- Maintenance: Inexpensive but limited lifespan.

Central Air Conditioning Systems
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- Description: Whole-building cooling with ductwork.
- Ideal For: Large homes, commercial buildings.
- Sample Quotation Highlights:
- Price range: $3,000 - $15,000+ depending on capacity.
- Installation costs: $1,000 - $5,000.
- Maintenance: Regular service contracts.

Portable Air Conditioners

- Description: Mobile units that can be moved around.
- Ideal For: Temporary cooling solutions.
- Sample Quotation Highlights:
- Price range: $200 - $700.
- Installation: Minimal.
- Maintenance: Low.

How to Obtain a Reliable Sample Quotation Air Conditioner

Securing an accurate and reliable quotation involves several steps:

Research and Shortlisting

- Identify reputable suppliers or contractors in your area.
- Check reviews, credentials, and previous projects.

Specify Your Needs Clearly

- Provide details such as room dimensions, preferred system type, and budget.
- Mention any special requirements like energy efficiency or smart controls.

Request Multiple Quotes

- Obtain at least 3-5 quotations to compare pricing and services.
- Ensure each quotation covers the same scope for an apples-to-apples comparison.

Evaluate the Quotations
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- Review itemized costs carefully.
- Consider the reputation of the brand and the quality of components.
- Check warranty terms and after-sales support.

Negotiate and Clarify

- Discuss any discrepancies or high charges.
- Negotiate better terms or discounts.

Tips for Interpreting and Comparing Sample Quotations

To maximize the benefits of your quotations, keep these tips in mind:

Compare Similar Models and Features

- Ensure all quotations are for comparable units with similar capacity and features.

Assess Total Cost of Ownership

- Consider installation, maintenance, energy consumption, and warranty costs.

Check for Hidden Fees

- Watch out for extra charges like disposal fees, permits, or extended warranties.

Prioritize Quality and Reliability

- Sometimes paying a bit more upfront saves money long-term through durability and efficiency.

Review Service and Support Terms

- Reliable after-sales support is crucial for maintenance and repairs.

Conclusion: Making the Most of Your Sample Quotation Air
Conditioner
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Choosing the right air conditioning system requires careful consideration of your needs, budget, and
the quotations received. A well-prepared sample quotation air conditioner not only provides
transparency but also empowers you to make informed decisions. By understanding the
components of a quotation, factors affecting costs, and how to compare offers effectively, you can
secure an efficient, durable, and cost-effective cooling solution. Remember, investing in quality and
proper installation ensures comfort and savings for years to come. Always request detailed, clear,
and comprehensive quotations, and don?t hesitate to negotiate to get the best deal suited for your
environment.
 
Sample quotation air conditioner is an essential term for homeowners, builders, and business
owners looking to install or upgrade their cooling systems. In a world increasingly concerned with
energy efficiency, cost management, and environmental sustainability, understanding the nuances
of sample quotation air conditioners is vital. Whether you're seeking to compare different brands,
evaluate pricing options, or understand the features that matter most, this comprehensive review
aims to provide clarity and guidance. From the basics of what constitutes a sample quotation to the
detailed features and benefits of various models, this article covers all aspects to help you make an
informed decision.

Understanding Sample Quotation Air Conditioners

What is a Sample Quotation?

A sample quotation in the context of air conditioners is a detailed estimate provided by suppliers or
manufacturers outlining the expected costs, specifications, and services associated with installing or
purchasing an air conditioning unit. It serves as a preliminary proposal that helps customers
compare different options, negotiate prices, and understand what is included in the final deal.
Typically, a quotation includes:

- Equipment costs
- Installation charges
- Maintenance services
- Warranty details
- Additional accessories or features

Having a clear sample quotation allows for transparency and helps prevent surprises during or after
installation.

Importance of Sample Quotations in Choosing an Air Conditioner

Sample quotations are crucial because they:
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- Enable side-by-side comparison of different brands and models
- Clarify what is included in the price (e.g., installation, accessories)
- Allow for budgeting and financial planning
- Help identify hidden charges or additional costs
- Facilitate negotiations for better deals

By reviewing multiple quotations, consumers can pinpoint the most cost-effective and feature-rich
options suited to their needs.

Factors to Consider When Reviewing a Sample Quotation

Key Specifications and Features

When evaluating quotations, pay close attention to:

- Cooling Capacity (BTU or Tons): Ensures the unit is suitable for the space size.
- Energy Efficiency Ratings: Look for units with high SEER or EER ratings to save on electricity

bills.
- Type of Air Conditioner: Split, window, portable, or central systems.
- Additional Features: Inverter technology, air purification, smart connectivity, etc.

Cost Breakdown

A comprehensive quotation should include:

- Cost of the unit itself
- Installation fees
- Ductwork or piping costs
- Electrical work or upgrades
- Taxes and levies
- Maintenance and service charges

Understanding these components helps in assessing the true value of the offer.

Warranty and After-Sales Service

Reliable after-sales support can significantly influence the overall satisfaction:
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- Duration of warranty (parts and labor)
- Service response times
- Availability of spare parts
- Service contract options

Additional Charges or Hidden Costs

Always scrutinize quotations for hidden or extra charges such as:

- Disposal fees for old units
- Additional wiring or structural modifications
- Extended warranties or service plans
- Delivery charges

Being aware of these helps avoid budget overruns.

Popular Types of Sample Quotation Air Conditioners

Split Air Conditioners

Split ACs are highly popular due to their efficiency and quiet operation. They consist of an indoor
unit and an outdoor compressor.

Features:

- Energy-efficient with inverter options
- Quiet operation
- Aesthetic appeal
- Suitable for medium to large rooms

Sample Quotation Highlights:

- Price range: $500 - $1500 depending on capacity and features
- Installation costs vary based on wall modifications and piping
- Warranty typically 1-5 years

Pros:
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- Better cooling performance
- Less noise disturbance
- Flexible installation options

Cons:

- Higher initial cost
- Requires professional installation

Window Air Conditioners

These units are self-contained and installed in a window or wall.

Features:

- Cost-effective
- Easy to install
- Suitable for small rooms

Sample Quotation Highlights:

- Price range: $200 - $600
- Minimal installation costs
- Limited features, basic models

Pros:

- Budget-friendly
- Compact and space-saving

Cons:

- Can be noisy
- Less energy-efficient
- Limited cooling capacity
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Portable Air Conditioners

Movable units that do not require permanent installation.

Features:

- Easy to set up
- Can be moved between rooms
- Suitable for temporary cooling needs

Sample Quotation Highlights:

- Price range: $300 - $700
- Installation mainly involves exhaust hose setup
- Basic models with limited features

Pros:

- Portability
- No permanent installation needed

Cons:

- Generally less efficient
- Noisy operation
- Less effective for large spaces

Central Air Conditioning Systems

Designed for whole-house cooling with ductwork.

Features:

- Uniform cooling
- Can be integrated with heating systems
- High efficiency with modern inverter models
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Sample Quotation Highlights:

- Price range: $3000 - $10,000+
- Installation complex, involving ductwork and electrical work
- Extended warranties available

Pros:

- Whole-house cooling
- Increased comfort
- Better air filtration options

Cons:

- High upfront cost
- Longer installation time
- Maintenance complexity

How to Obtain Reliable Sample Quotations

Research Reputable Suppliers

Start by identifying certified and trusted vendors:

- Check customer reviews
- Verify credentials and certifications
- Seek recommendations from friends or industry experts

Request Multiple Quotations

Contact several providers to gather a variety of estimates. Ensure each quotation:

- Is detailed and itemized
- Specifies the brand, model, and specifications
- Clarifies installation procedures and times
- Includes warranty and service details
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Compare and Negotiate

Use the quotations to:

- Compare prices and features
- Negotiate discounts or added services
- Clarify any ambiguities or hidden costs

Case Study: Comparing Two Sample Quotations

Suppose you receive two quotations for a 1.5-ton split inverter air conditioner:

Quotation A:

- Brand: CoolAir
- Price: $700
- Installation: $150
- Warranty: 3 years
- Features: Inverter technology, air purification
- Total: $850

Quotation B:

- Brand: ChillMaster
- Price: $650
- Installation: $200 (due to complex piping)
- Warranty: 2 years
- Features: Non-inverter, basic cooling
- Total: $850

Analysis:

While the total costs are similar, Quotation A offers better energy efficiency and longer warranty.
The choice depends on your priorities?cost versus quality and long-term savings.

Conclusion: Making an Informed Decision

Choosing the right sample quotation air conditioner involves careful analysis of multiple factors
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beyond just price. By understanding the components of quotations, the features of different types,
and the importance of after-sales support, consumers can make choices that balance cost,
efficiency, and comfort. Always seek multiple quotations, scrutinize each for hidden costs, and
prioritize reputable suppliers. Remember, the most expensive option isn't always the best, just as
the cheapest might not offer the best value. An informed approach ensures you invest in an air
conditioning system that meets your needs and offers durability, efficiency, and satisfaction for years
to come.
 

 QuestionAnswer What is a sample quotation for air conditioners? A sample quotation for air
conditioners is a preliminary price estimate provided by suppliers or vendors that outlines the costs
for purchasing, installation, and other related services for air conditioning units. Why should I
request a sample quotation for an air conditioner? Requesting a sample quotation helps you
compare prices, understand the included services, and make informed decisions when selecting the
best air conditioning option for your needs and budget. What details are typically included in an air
conditioner sample quotation? A standard sample quotation includes the type and capacity of the air
conditioner, unit price, installation charges, warranty details, delivery timelines, and any applicable
taxes or discounts. How can I ensure the sample quotation for an air conditioner is accurate?
Ensure the quotation specifies all specifications, include detailed descriptions of the units, and
confirm that it covers installation requirements and potential additional costs for a comprehensive
estimate. Is a sample quotation for an air conditioner negotiable? Yes, quotations are often
negotiable. It?s common to discuss pricing, discounts, or additional services to get the best deal
before finalizing your purchase. Where can I find reliable companies that provide sample quotations
for air conditioners? Reliable companies can be found through online directories, manufacturer
websites, or local HVAC service providers who often provide detailed quotations upon request. How
do I compare multiple sample quotations for air conditioners? Compare the total costs,
specifications, warranty terms, installation services, and after-sales support to determine which
quotation offers the best value and suits your needs. What should I do if the sample quotation for an
air conditioner exceeds my budget? You can negotiate for better prices, consider alternative units
with similar features, or look for promotions and discounts to meet your budget constraints. Can I get
a sample quotation for both residential and commercial air conditioning systems? Yes, vendors
typically provide separate quotations tailored to residential or commercial needs, reflecting the
different sizes, capacities, and installation complexities involved. How important is it to review the
terms and conditions in an air conditioner sample quotation? It is crucial to review the terms and
conditions to understand warranty coverage, payment terms, installation responsibilities, and
after-sales support, ensuring transparency and avoiding surprises later. 

 
Related keywords: air conditioner prices, AC quotes, cooling unit estimates, HVAC quotation,
portable air conditioner quote, split system price, central AC estimate, air conditioning cost, AC
installation quote, temperature control quote

Published by: www.snowdonia-attractions.com Page 13 of 24



SAMPLE QUOTATION AIR CONDITIONER Full Version Vol. 2021, Issue 3

Sample Email For Revised Quotation

sample email for revised quotation: How to Craft an Effective and Professional Message

In the world of business communication, sending a sample email for revised quotation is a common
yet crucial task. Whether you?re a supplier, service provider, or vendor, providing clients with an
updated quotation can significantly influence their purchasing decisions and strengthen your
professional relationship. A well-written, clear, and courteous email not only conveys the necessary
information but also enhances your company's reputation for professionalism and customer service.

This article offers a comprehensive guide on how to craft an effective sample email for a revised
quotation. We will explore the key components to include, best practices, and provide sample
templates to help you communicate revisions confidently and efficiently.

Understanding the Importance of a Revised Quotation Email

A revised quotation email is sent when there are changes to the original quotation due to factors
such as:

- Price adjustments
- Changes in scope or specifications
- Updated delivery timelines
- Additional terms and conditions

Providing a clear and professional revised quotation ensures transparency, minimizes
misunderstandings, and maintains trust with your clients. It also demonstrates your commitment to
addressing client concerns and accommodating their needs.

Key Elements of a Sample Email for Revised Quotation

When composing a revised quotation email, certain elements are essential to include to make the
message effective and professional:

1. Clear Subject Line

- Should clearly indicate the purpose, e.g., ?Revised Quotation for Project XYZ? or ?Updated
Quote Based on Your Request.?

- Example: Revised Quotation for Your Order 12345
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2. Courteous Opening

- Address the recipient respectfully.
- Express appreciation for their interest or previous communication.

3. Reference to Original Quotation

- Mention the original quotation details.
- Clarify what prompted the revision.

4. Detailed Breakdown of Revisions

- Clearly specify what has changed.
- Include updated prices, quantities, specifications, or terms.
- Use bullet points or tables for clarity.

5. Attachments and Supporting Documents

- Attach the revised quotation document.
- Reference it within the email.

6. Call to Action

- Invite the recipient to review the revised quotation.
- Specify how they can proceed, e.g., confirm acceptance, request further modifications.

7. Professional Closing

- Use polite closing remarks.
- Include your contact information for follow-up.

Best Practices for Writing a Revised Quotation Email

To make your email effective and professional, consider the following best practices:
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- Be Clear and Concise: Avoid ambiguity; specify exactly what has been revised.
- Maintain a Professional Tone: Even if revisions are due to errors, keep the tone courteous and

respectful.
- Double-Check Details: Ensure all figures, specifications, and attachments are accurate.
- Personalize the Message: Use the recipient?s name and reference previous communications.
- Follow Up: If you don?t receive a response within a reasonable timeframe, follow up politely.

Sample Email for Revised Quotation

Below is a comprehensive sample email template to guide you in drafting your own revised
quotation email:

```plaintext

Subject: Revised Quotation for Your Order 12345

Dear Mr. Johnson,

Thank you for your continued interest in our products/services. We appreciate the opportunity to
revise our initial quotation to better meet your requirements.

Following your request for adjustments, please find attached the updated quotation for your review.
The revisions are summarized below:

- Product A: Quantity increased from 100 to 150 units.
- Price per unit: Adjusted from $50 to $45 due to bulk discount.
- Delivery timeline: Updated to 4 weeks from order confirmation.
- Payment terms: Extended to net 30 days.

Please review the attached document titled ?Revised_Quotation_Order12345.pdf? for detailed
pricing and terms.

We believe this revised quotation aligns with your needs. Kindly let us know if you have any further
questions or require additional modifications. If everything meets your approval, please confirm by
replying to this email or signing and returning the attached quotation document.

We look forward to your confirmation and hope to proceed with fulfilling your order promptly.

Thank you for considering our revised proposal.
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Best regards,

Jane Smith

Sales Manager

ABC Supplies Ltd.

Phone: (123) 456-7890

Email: [email protected]

Website: www.abcsupplies.com

```

Additional Tips for Crafting Your Email

- Use Clear Attachments: Always attach the revised quotation document with a clear filename.
- Highlight Changes: In the email body, emphasize key revisions for quick reference.
- Maintain Consistency: Use the same tone and formatting style as your previous

correspondence.
- Proofread: Check for grammatical errors and accuracy before sending.

Conclusion

A sample email for revised quotation is an essential communication tool that ensures transparency,
professionalism, and timely updates in business dealings. By including all necessary details,
maintaining a courteous tone, and following best practices, you can effectively communicate
revisions to your clients, foster trust, and facilitate smooth transactions.

Whether you?re updating prices, delivery dates, or scope, the right email can make a significant
difference in client satisfaction and ongoing business relationships. Use the provided templates and
tips as a foundation to craft your own professional revised quotation emails, and always tailor your
message to suit the specific context and recipient.

Remember, clear communication builds confidence?so invest time in making your revised quotation
emails precise, polite, and professional.
 
Sample Email for Revised Quotation: An In-Depth Analysis

Published by: www.snowdonia-attractions.com Page 17 of 24

/cdn-cgi/l/email-protection


SAMPLE QUOTATION AIR CONDITIONER Full Version Vol. 2021, Issue 3

In the realm of business communications, particularly in procurement and project management, the
sample email for revised quotation stands out as a critical document. It serves as a formal
communication tool that ensures clarity, professionalism, and mutual understanding between clients
and suppliers when adjustments to initial proposals are necessary. As organizations increasingly
rely on precise and transparent exchanges, understanding the nuances of drafting such emails
becomes essential for effective operations.

This comprehensive review delves into the significance of revised quotation emails, exploring their
structure, key components, best practices, and common pitfalls. Whether you're a procurement
officer, supplier representative, or business owner, mastering the art of crafting an appropriate
revised quotation email can enhance negotiations, foster trust, and streamline project workflows.

The Importance of a Well-Written Revised Quotation Email

Revising a quotation isn't merely about updating figures; it reflects professionalism, responsiveness,
and commitment to client satisfaction. When a client requests modifications?be it changes in scope,
pricing, delivery timelines, or other terms?a prompt and clear response is vital.

Key reasons why a well-crafted revised quotation email matters include:

- Maintaining Transparency: Ensures all parties understand the scope and pricing changes.
- Building Trust: Demonstrates professionalism and attentiveness to client needs.
- Avoiding Misunderstandings: Clarifies any ambiguities that might lead to disputes or delays.
- Facilitating Decision-Making: Provides clients with accurate, updated information for approval.

Core Components of a Sample Revised Quotation Email

A standard revised quotation email should be structured logically, covering all essential details.
Here?s an outline of the core components:

- Subject Line

- Clear and concise, indicating the email?s purpose.
- Examples:
- "Revised Quotation for [Project/Service Name]"
- "Updated Proposal Based on Your Request"
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- Formal Salutation

- Address the recipient professionally.
- Use titles and last names if known, e.g., "Dear Mr. Smith," or a generic greeting such as "Dear

Valued Customer."

- Reference to Original Quotation

- Mention the initial quotation number or date.
- Example:
- "Referring to our quotation dated March 10, 2024, with quotation number Q12345..."

- Acknowledgment of Client Request

- Express appreciation for the client's feedback or request for revisions.
- Example:
- "Thank you for your feedback and for giving us the opportunity to revise our proposal."

- Summary of Requested Changes

- Briefly restate the modifications the client requested.
- This confirms understanding and aligns expectations.

- Present the Revised Quotation

- Clearly outline the updated prices, scope, terms, and conditions.
- Use tables or bullet points for clarity.
- Include:
- Item descriptions
- Quantities
- Unit prices
- Total amounts
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- Any discounts or adjustments

- Justification or Explanation (if necessary)

- Provide context for changes, especially if adjustments are significant.
- Example:
- "The revised price reflects updated material costs as per recent supplier quotes."

- Validity Period

- Specify how long the revised quotation remains valid.

- Next Steps and Call to Action

- Invite the client to review, ask questions, or confirm acceptance.
- Example:
- "Please review the attached revised quotation and let us know if you wish to proceed."

- Closing Remarks and Contact Information

- Express willingness to assist further.
- Provide contact details for queries.

- Professional Sign-Off

- Use appropriate closing phrases such as "Best regards," or "Sincerely," followed by your name,
position, and contact details.

Sample Structure of a Revised Quotation Email

Below is an illustrative template to guide drafting your own revised quotation email:
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Subject: Revised Quotation for [Project/Order Name]

Dear [Recipient?s Name],

Thank you for your feedback on our initial quotation dated [Date], with reference number [Ref
Number]. We appreciate the opportunity to revise our proposal to better suit your requirements.

Based on your requested modifications, please find below the updated quotation:

Summary of Adjustments:

- Change in scope: [Brief description]
- Price adjustments: [Brief details]
- Delivery timeline: [Updated schedule]
- Payment terms: [Modified terms]

Revised Quotation Details:

| Item Description | Quantity | Unit Price | Total Price |

|--------------------|------------|--------------|-------------|

| [Item 1] | [Qty] | [Price] | [Total] |

| [Item 2] | [Qty] | [Price] | [Total] |

| Subtotal | | | [Subtotal] |

| Applicable Taxes | | | [Tax] |

| Grand Total | | | [Total Amount] |

(Attach detailed quotation document if necessary)

Notes:

- This revised quotation is valid until [Date].
- Prices are exclusive of applicable taxes.
- Delivery can be scheduled as per your preferred timeline.
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Please review the attached document and confirm if the revised terms meet your expectations.
Should you have any questions or require further adjustments, feel free to contact me directly at
[Phone Number] or [Email Address].

We look forward to your feedback and hope to proceed with this project at your earliest
convenience.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Contact Details]

Best Practices for Drafting an Effective Revised Quotation Email

To ensure your email communicates professionalism and clarity, consider these best practices:

Use Clear and Precise Language

- Avoid jargon or ambiguous terms.
- Be specific about changes and reasons for adjustments.

Be Prompt and Responsive

- Send revisions promptly after receiving client requests.
- A quick turnaround demonstrates reliability.

Attach Supporting Documents

- Include the detailed revised quotation, terms and conditions, and any relevant documents.
- Reference attachments clearly in the email body.

Maintain Professional Tone
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- Use courteous language and maintain a respectful tone throughout.

Confirm Understanding

- Restate key points to avoid misunderstandings.
- Invite questions or clarifications.

Follow Up

- Follow up if you do not receive a response within a reasonable timeframe.

Common Pitfalls to Avoid

While drafting a revised quotation email, be mindful of:

- Overloading with Information: Keep the email succinct but comprehensive.
- Ambiguous Pricing: Clearly specify all costs and adjustments.
- Ignoring Client Feedback: Address all requested changes explicitly.
- Lack of Validity Period: Always specify how long the quotation is valid.
- Neglecting Attachments: Ensure all relevant documents are attached and referenced.

Conclusion: The Value of a Thoughtfully Drafted Revised Quotation
Email

In conclusion, the sample email for revised quotation is more than a mere template; it embodies
professionalism, clarity, and responsiveness. When executed effectively, it can strengthen client
relationships, facilitate smoother negotiations, and ultimately contribute to successful project
outcomes. Crafting such emails with attention to detail and adherence to best practices is an
investment in business credibility and operational efficiency.

By understanding the essential components, maintaining clarity, and fostering open communication,
organizations can turn a routine revision into an opportunity for demonstrating commitment and
building trust. As business environments grow increasingly competitive and customer-centric,
mastering the art of the revised quotation email is a strategic advantage worth cultivating.

End of Article
 

 QuestionAnswer What should be included in a sample email for a revised quotation? A clear
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subject line indicating the revision, a polite greeting, reference to the original quotation, details of the
revisions made, the updated quotation amount, and a courteous closing statement. How can I
ensure my revised quotation email is professional? Use a formal tone, address the recipient
properly, be concise and specific about changes, and proofread the email for clarity and correctness
before sending. When should I send a revised quotation email? Send a revised quotation promptly
after reviewing and making necessary adjustments to the initial quotation, especially when
requested by the client or due to errors or changed requirements. What is a good subject line for a
revised quotation email? ?Revised Quotation for [Project/Service Name]? or ?Updated Proposal for
Your Review? to clearly indicate the email's purpose. How do I address pricing changes in a revised
quotation email? Specify the original price, clearly outline the reasons for the change, and provide
the new quotation amount with a breakdown if necessary for transparency. Should I attach the
revised quotation as a document? Yes, attaching the revised quotation as a PDF or Word document
helps maintain formatting and provides a clear reference for the client. What tone should I use in a
sample email for a revised quotation? Maintain a professional, courteous, and collaborative tone to
foster positive communication and address any concerns the client might have. Can you provide a
sample opening line for a revised quotation email? Certainly! ?Dear [Client Name], please find
attached the revised quotation for [Project/Service], reflecting the updates discussed.? How should I
follow up after sending a revised quotation email? Wait a reasonable period, then send a polite
follow-up to confirm receipt, ask if they have any questions, or to discuss next steps. 
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